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Academic Personnel Office

Academic Systems – Session 4 Outcomes
Today’s session will cover the basics and any questions on eFilePlus, 
UCOATS, and UCRecruit.

After the session, you will have information on the following:
1. How to access eFilePlus, UC OATS, and UCRecruit
2. How to use eFilePlus, UC OATS, and UCRecruit
3. What policies govern eFilePlus, UC OATS, and UCRecruit
4. Support and Resources        

 



Academic Personnel Office

Academic Systems – Introduction
The Academic Personnel Office (APO) manages the following academic systems that are critical 
in supporting the transactional, reporting, and operational needs of APO. In addition, they provide 
valuable data to support leadership and strategic activities, initiatives, and decision-making process.

 
       

 

Support: First level of support are college Subject Matter Experts (SMEs)
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Academic Systems - eFilePlus
eFilePlus is a secure, online academic review management system that supports the 
personnel actions for appointment and advancement.  This is a UCR-developed 
application originally developed in 2006 and rebuilt in 2018.  
 
       
 

Database                     Review File (“Snapshot’)                Review and Routing     

Information website: https://academicpersonnel.ucr.edu/efileplus
Production site: https://efileplus.ucr.edu/
Policy: APM 210, The CALL, Bargaining Contracts 
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Academic Systems – eFilePlus

Information website: https://academicpersonnel.ucr.edu/efileplus
Production site: https://efileplus.ucr.edu/

eFile serves as a living academic record. It is an ongoing file that can be easily accessed by 
faculty members to enter/update their own data in eFile as their academic career progresses. 
This helps to ensure that a faculty member will have the most up-to-date academic personal 
record.

Faculty can also assign a Data Entry Assistant to help with eFile updates.

Awaiting Review is available for faculty members who have a role assigned to make a 
recommendation or approve a file.  
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Academic Systems – eFilePlus

Information website: https://academicpersonnel.ucr.edu/efileplus
Production site: https://efileplus.ucr.edu/

 Enter your new accomplishments and 
update frequently

 Keeping your records current will help  
simplify the creation of a review file 
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Academic Systems – eFilePlus

Information website: https://academicpersonnel.ucr.edu/efileplus
Production site: https://efileplus.ucr.edu/
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Academic Systems – eFilePlus

Information website: https://academicpersonnel.ucr.edu/efileplus-support 
Production site: https://efileplus.ucr.edu/

• Click on Support to access user guides and contact information for SMEs 



eFilePlus Demo & Questions
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Academic Systems – UC OATS
UC Outside Activity Tracking System or UC OATS is a secure, online application that supports 
the required collection, review, approval, and annual reporting of outside professional activities that 
are subject to the University of California's Conflict of Commitment CoC policies: APM-025, APM-
240, APM-246, and APM-671. This is a systemwide application used by all 10 UC campuses.

 

Information website UC OATS and CoC: https://academicpersonnel.ucr.edu/conflict-commitment
Production site: https://ucr.ucoats.org/
Policy: APM 025, APM 671, APM 240 
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Academic Systems – UC OATS
University of California Outside Activity Tracking System or UC OATS and APM-025, APM-
240, APM-246, and APM-671 University of California’s Conflict of Commitment (CoC) policies.

 

Information website UC OATS and CoC: https://academicpersonnel.ucr.edu/conflict-commitment
Production site: https://ucr.ucoats.org/
Policy: APM 025, APM 671, APM 240 
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Academic Systems – UC OATS
Who is subject to the UC Conflict of Commitment policy?
All faculty holding appointments of 50 % time or more in the following series are subject to APM-025/APM-
671:

• Professor, including Acting titles
• Professor-in-Residence*
• Professor of Clinical (e.g., Medicine)* 
• Health Sciences Clinical Professor*
• Adjunct Professor*
• Lecturer or Senior Lecturer with Security of Employment
• Lecturer with Potential Security of Employment

The following individuals are also subject to APM-025/APM 671:
• Deans, in addition to APM-240 
• Full-Time Faculty Administrators, in addition to APM-246
• Faculty members on approved leaves and sabbaticals 

o Recalled faculty at or less than 43 percent time are NOT subject to this policy with the exception of 
recalled faculty who are participants in the Health Sciences Compensation Plan .

o Unit 18 Faculty Members, such as Lecturers, Continuing Lecturers, and Supervisors of Teacher Ed are 
also NOT subject to this policy.

*APM 671 for faculty who participate in HSCP; for non participants, APM 025

Information website UC OATS and CoC: https://academicpersonnel.ucr.edu/conflict-commitment
Production site: https://ucr.ucoats.org/
Policy: APM 025, APM 671, APM 240 
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Academic Systems – UC OATS
What are my responsibilities as a UCR faculty member?

Information website UC OATS and CoC: https://academicpersonnel.ucr.edu/conflict-commitment
Production site: https://ucr.ucoats.org/
Policy: APM 025, APM 671, APM 240 

Faculty Members’ Responsibilities
• Obtaining prior approval for engagement in Category I activities.
• Obtaining prior approval for requests to exceed time or the earnings threshold in advance of 

performing the activity.
• Reporting conflict of interest and intellectual property as appropriate.
• Submitting annual reports of all Category I and II activities (or lack thereof) and certifying 

compliance with requirements of the policy.
• Obtaining prior approval from the Department Chair before involving a student in an outside 

activity. 

Faculty Members’ Responsibilities outside of OATS
OATS will only capture the reporting of outside activities and conflict of commitment. Faculty are 
responsible for complying with all University policies including

• Conflict of interest
• Extramural support outside of UCR
• Intellectual property
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Academic Systems – UC OATS
UC OATS Features
 Web based application – access anywhere 
 Uses Single Sign On – uses UCR NetID and Password
 Supports “any time” reporting, open year-round
 Faculty can enter outside professional activity (OPA)
 Faculty can report OPA effort
 Faculty can report earnings (HSCP members)
 Faculty can report payments to the Plan (HSCP members)
 Faculty can file annual certification
 Faculty can enter student involvement reporting
 Faculty can submit request for Category I prior approval
 Supports an automated review and approval workflow
 Supports a variety of roles: faculty, reviewer, approver, administrator
 

 
     

 
https://info.ucoats.org/pages/training



Academic Personnel Office

Academic Systems – UC OATS

 
     

 

https://info.ucoats.org/pages/training

 Outside Professional Activities (OPA)
 Annual Certification – due every year on January 

31 for the previous activity year. For example, for 
2023-2024 this includes activities for the period 
from July 1, 2023 through June 30, 2024 and the 
report is due on January 31, 2025.

 Time Limits – they apply during all periods of 
sabbatical leave and other leaves with pay. No time 
limits apply during approved leaves without pay. 

 Summer Quarter – see reporting guidelines



UC OATS Demo & Questions
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Academic Systems – UCRecruit
Academic Personnel Recruit System or UCRecruit is a secure online academic employment 
recruitment management system, supporting the entire recruitment workflow from creation of a 
recruitment plan, application, reference gathering, review by the search committee, and, finally, 
selecting a hired candidate. This is a systemwide application used by all 10 UC campuses.

 
       

 

Information website: https://academicpersonnel.ucr.edu/aprecruit
Production site: https://aprecruit.ucr.edu/
Policy: APM 200, Bargaining Contracts, The CALL
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Academic Systems – UCRecruit
UCRecruit Features

 Web based application – access anywhere 
 Uses Single Sign On – uses UCR NetID and Password
 Applicants can manage and monitor their application progress
 References can log in and securely upload their letters of reference
 Recruit analysts can easily set up search plans for review and approval
 Faculty search committees can quickly review applicants
 Approvers can easily review and approve search plans, shortlists, and search reports
 Reports (such as self-reported diversity data) is available to the appropriate groups (roles)  
 Supports a variety of roles: applicant, referee, equity advisor, reviewer, approver, administrator

 
Workflow
 
     

 
User Guides: https://academicpersonnel.ucr.edu/aprecruit-training#ap_recruit_user_guides, also 
available in the system via HELP 
 

Recruit Analyst 
creates Search 
Plan or Search 

Waiver

Search Plan or 
Search Waiver is 

submitted for 
review and 
approval

Search Plan is 
published or 

Search Waiver is 
approved

Review of 
applications Conclude search
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Academic Systems – UCRecruit
Academic Recruitment and Appointment
1. APM 200 – systemwide policy for Appointment and Promotion
2. Academic Hiring Toolkit (under review) – local guidelines for academic recruitment and 

appointment 
3. Equity Advisors – they work collaboratively with the Vice Chancellor of Diversity, Equity & 

Inclusion (DEI), Deans, Department Chair, VPAP and search committee to identify and 
encourage best practices for faculty recruitment and retention.

4. Search Committee Members – required activities (re: VPAP Jeske memo):
oEqual Employment, Affirmative Action and the Academic Hiring Process (Online)
oPromoting Faculty Diversity (Zoom or In-Person)

Office of Federal Contract Compliance Programs (OFCCP) protects workers, promotes diversity, 
and enforces the law. OFCCP holds those who do business with the federal government 
(contractors and subcontractors) responsible for complying with the legal requirement to take 
affirmative action and not discriminate on the basis of race, color, sex, sexual orientation, gender 
identity, religion, national origin, disability, or status as a protected veteran. For compliance 
questions or information, contact the Equal Opportunity & Affirmative Action (EOAA) unit within the 
Office of Civil Rights at affirmativeaction@ucr.edu. 

 
     

 

For policy questions or training information, please connect with your college/school SME.   
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Academic Systems – UCRecruit

Information website: https://academicpersonnel.ucr.edu/aprecruit
Production site: https://aprecruit.ucr.edu/



UCRecruit Demo & Questions
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Resources
Subject Matter Experts (SME) in your ORG
• UCRecruit: contact information and levels of support
• UC OATS: contact information and levels of support 
• eFilePlus: contact information and levels of support 

Information Websites
• UCRecruit: about AP Recruit 
• UC OATS: about UC OATS 
• eFilePlus: about eFilePlus 

How to Log In – all systems are single sign on.  Just have your UCR NetID and 
Password available to access the system.
• UCRecruit: https://aprecruit.ucr.edu/
• UC OATS: https://ucr.ucoats.org/
• eFilePlus: https://efileplus.ucr.edu
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Questions


